H = Heading

1. First and last
name and number

2. Today’s date

3. Subject/Lesson
title

4. Page number

Example:

Mrs. Hartz

7 /é 7
Il'f e Il'f e
& Fifth Grade &

H.O.W. Should Your Paper Look?

O = Organized

1. Write on the front
side of the paper

2. Text lined up with
left and right margin

3. One blank line on
top and bottom

4. Even spacing

English
Nouns, pg. 10

W = Written Neatly

1. Words and numbers are
on the lines

2. Words and numbers
are written neatly

3. Erase neatly or cross out

neatly, no scribbling or white-
out

# 24

August 21, 2002



